<Event Name> Outline <Month Year>

	Time 
<DAY>
	Activity/Worksheet
	Notes/Learning Outcome

	8:45am – 9am

They’ve been given 8:30am start

	Welcome to
<Event Name>

	· <Event Name> Introduction, Who’s excited? Sick feeling, congrats for making it here and not letting excuses get in the way of learning
Housekeeping
· Mobile Phones are on silent
· Don’t disrupt other people's learning by talking
· What is said in the room stays in the room. This isn’t like other events. You may feel like you need to get something massive off your chest and I want you to know that you are in a safe space. 
· Nothing to leave the walls even during breaks, don’t talk about other people and the same respect will go your way. 
· I strongly suggest that you don’t try to talk to people back at home about this experience while you are in it. Spend the time with the group and immerse yourself in this. 
· I give you permission not to worry about the people at home while you are here. The next 3 days are about you 100%. 

· Name and one word to describe yourself
· Book – why chosen

	9:00am- 9:15am
	
	


	
	
	

	9:15am- 9:30am
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	12:00pm- 1:00pm
	LUNCH
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	3:45pm- 4:00pm
	
	


	4:00pm- 4:15pm
	
	


	4:15pm- 4:30pm
	
	


	4:30pm- 4:45pm
	Day 1
Re-cap
	

	4:45pm- 5:00pm
	Tomorrow Run down
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