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REMINDER NOTICE

<Insert Date>

ATTN: <Insert Client Name>
<Insert Client Company or Business Name>
<Insert Client Address>

      

		RE: Reminder Notice for Overdue Account




		Dear <Name>,
We are writing to inform you that your account is in arrears. The below payment was declined and has been rescheduled for <INSERT DATE OF EZIDEBIT RESCHEDULE>

	Description of Goods or Services
	Due Date
	Amount
	Overdue Days

	<INSERT name of program> Weekly Payment
	<DATE>
	<$00000000>
	<00 days>

	TOTAL AMOUNT PAYABLE
	
	<$00000000>
	







		You would have received an email or SMS from Ezidebit also notifying you that the payment was declined and that you will be charged a Dishonour Fee.
If at any stage you are aware that you may not be able to make a payment, please let us know 24 hours before the payment is due so we can reschedule. This will ensure you avoid any dishonour fees.
[bookmark: _GoBack]If you would like your payment day changed or to change bank account or card details, please email <INSERT your email address>.

Yours Sincerely,




		






	    <INSERT YOUR SIGNATURE HERE>
	<INSERT your Name>
<INSERT your Title>
<INSERT your Company or Business Name>
Phone: <00000000> Email: <INSERT your email address>
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