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Date:  							

Name:   													  
Phone:													
Email:														

(if applicable)
Partner Name :   												  
Partner Phone:												
Partner Email:												

Registered Business Name:										
Registered Trading Name:										
Type of Business:      SOLE TRADER  /  PARTNERSHIP  /  COMPANY  /  TRUST  /  OTHER
Business Trading Address:										
Business Phone Number:										
ABN:														    
ACN:														

Program Offered:						  Start Date:					
Deposit Amount $			 			 

Notes:																													




	New Student Pays Deposit in Full
	

	Welcome to ______________Program - email
	

	Contract emailed for online signature
	

	Direct Debit Request emailed
	

	Invoice emailed
	

	Contract returned
	

	Direct Debit returned
	

	FB Friend Request 
	

	Send Access Request Form on the EG Website to set up your student’s Website and Pricing App access
	

	Confirmation of completed EG access received 
	

	Enrolment Call  -request to watch Hustle Plan  -request to do tracking sheets  -advise of numbers that need tracking daily/weekly/retail/services sales  -book in any future calls
	

	Send any relevant program info eg. Group Call details
	

	[bookmark: _GoBack]Book in any 1:1’s for the 12 month contract
	

	Update your database with New Student details 
	

	Add Student to your calendar for check-in SMS at 3/6/9/10/11 months
	

	Add renewal date to your calendar
	

	Add Student and renewal date to some kind of tracker 
(I have one on the wall in office in order of renewal date)
	

	Add to Facebook group and do Welcome Post
	

	Add Student Birthday to your calendar
	

	Send Welcome Pack 
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