
<Insert Business Logo>



4th December 2018

Dear <Employee Name>
ADDRESS
ADDRESS

Dear <Employee Name>

RE: NOTIFICATION OF CASUAL CONVERSION CLAUSE

In accordance with the Clerks Private Sector Award 2010 / Hair and Beauty Industry Award 2010 <Company Name>  / XXXXXX is required to provide you with a copy of the Right to request casual conversion clause within 12 months of your employment commencing.

Please find attached a copy of subclause Right to request casual conversion.

Where you meet the definition of a ‘regular casual employee’, you may ask <Company Name>  / XXXXX to have your employment converted to full or part-time (whichever is more appropriate in relation to the hours currently being worked).

In the clause, a ‘regular casual employee’ is defined as:

A casual employee who has in the preceding period of 12 months worked a pattern of hours on an ongoing basis which, without significant adjustment, the employee could continue to perform as a full-time employee or part-time employee under the provisions of this award.

Converting from casual employment to full-time or part-time employment will mean a casual leave loading will no longer apply to the hourly rate of pay. However, as a full-time - or part-time employee, you would be entitled to the benefits associated with this type of employment, including paid annual leave and personal leave in accordance with the Award and relevant legislation.

Yours sincerely



<CEO Name> 
CEO
© Emma Greyson
