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EMPLOYMENT AGREEMENT


BETWEEN

(Salon Name)

AND

(Staff Name)









EMPLOYMENT AGREEMENT made on (Day Date Month Year)


BETWEEN:  	{INSERT SALON NAME} of {INSERT ADDRESS}		
(“Employer”)

and: 		{INSERT EMPLOYEE} of {INSERT ADDRESS}
 (“Employee”)


INTRODUCTION 

A. The Employer agrees to employ the Employee.  

B. The Employee is a new employee of the Employer and the Employee’s employment with the Employer commenced on (Date). 

C. The Hair & Beauty Award 2010 together with the following terms and conditions will govern the Employee’s employment. 


IT IS AGREED

1. DEFINITIONS AND INTERPRETATION

1.1. Definitions

In this Agreement:

(a) “Agreement” means this document and the Hair & Beauty Award 2010,  including any schedules or annexures;

(b) “Employment” means the employment relationship between the Employer and the Employee on the terms of this Agreement.  

(c)  “you” and “your” means the Employee; and

(d)  “Award” means the Hair & Beauty Award 2010 referred to in the introduction of this Agreement. 

1.2. Interpretation

Reference to: 

(a) one gender includes the others;

(b) the singular includes the plural and the plural includes the singular;

(c) a statute, regulation or provision of a statute or regulation (“Statutory Provision”) includes:

(i) that Statutory Provision as amended or re-enacted from time to time; and

(ii) a statute, regulation or provision enacted in replacement of that Statutory provision;

(d) money is in Australian dollars, unless otherwise stated;

(e) “Including” and similar expressions are not words of limitation; 

(f) Where a word or expression is given a particular meaning, other parts of speech and grammatical forms of that word or expression have a correspondence meaning;

(g) Headings are for convenience only and do not form part of this Agreement or affect its interpretation;

(h) A provision of this Agreement must not be construed to the disadvantage of a party merely because that party was responsible for the preparation of the Agreement of the inclusion of the provisions in the Agreement. 

(i) If an act must be done on a specified day which is not a business Day, it must be done instead on the next Business Day. 


2. PRELIMINARY 

2.1. A description of your employment position is set out in Item 1 of Schedule 1 of this Agreement.  That Position Description includes details of your position title, employment status, employment location and the title of the person to whom you must report.

3. DUTIES AND RESPONSIBILITIES 

3.1. Your duties and responsibilities are set out in the Position Description in Item 1 of Schedule 1. 

3.2. In addition to the duties and responsibilities set out in item 1 of Schedule 1, you may be required to undertake other work from time to time as directed by the Employer.  The Employee will in all respects comply with the reasonable directions, responsibilities and policies given and made by the Employer and its officers and shall diligently and faithfully serve the Employer to the best of his/her ability.

3.3. It is expressly acknowledged and agreed that the evolving needs or emphasis of the business may require that the position description be altered from time to time. Such alteration shall not be deemed to be a variation of this contract or a breach of its terms providing that the substantial nature of the employment remains consistent with the parties' intentions at the date of this contract.

3.4. The Employee is sometimes required to wear a uniform as prescribed by the Employer from time to time, in the core hours of work, or while working for the Employer at any other required time.  The employee must look after the uniforms and wear them in a correct and neat manner.  If the employee chooses not to wear a uniform, the employee’s dress must be of a smart casual conservative nature.  For further details please read through the (INSERT SALON NAME) policy on Work Clothes, Accessories and Footwear set out in Schedule 2 to this Agreement. .  All uniforms must be returned to the Employer upon termination of employment. 

4. HOURS OF WORK

4.1. The Employer’s core hours of work are between 8.00am and 5pm Monday to Saturday.  The Employee will required to:

(a) work the amount  of hours which  are necessary to complete the Employee’s required duties;

(b) complete a timesheets at the conclusion of each working day. Timesheets will be made available to the Employee by the Employer at the commencement of each working week. 

4.2. The Employee must immediately notify the Employer in writing of any activity in which he/she is engaged or proposes to engage which may necessitate the Employee spending core hours of work other than in the Employer’s activities.  The Employer must then notify the Employee whether it consents to the time being so spent and if so on what conditions.

4.3. The Employee's ordinary hours of work are 38 hours per week. In addition, the Employee may be required or requested to work such additional hours as are reasonably necessary to:

(a) complete the Employee’s required duties; or 

(b) assist with other hours that the Employee is not usually rostered.

4.4. The Employee’s ordinary hours of work may be performed within the hours listed at Item 2.1 of Schedule 1 to this Agreement. 

4.5. The parties agree that the hours of work listed at Item 2.1 of Schedule 1 to this Agreement are flexible and can be varied by the Employee (due to personal commitments or for the Employer’s business to run efficiently) to be worked over alternative core hours, providing that the number of alternative hours remains the same as the normal core working hours.
 
4.6. If for any reason the Employee is unable to work additional hours when required or requested to do so, the Employee must inform the Employer as soon as is reasonably possible.

4.7. The Employee is allowed a meal break of 45-60 minutes after five hours work.  By mutual agreement the meal break can be shortened to 30 minutes.  

Please sign below if you mutually agree to take a 30-minute lunch break on a regular basis, you can however take a longer lunch break if you request and time permits.

Sign _____________________________	Date ______________________ 

4.8. The Employee may be rostered to work up to a maximum of nine hours on any day, except that an employee may be rostered to work one 10.5-hour day per week and by mutual agreement in writing, a second 10.5-hour day.

Please sign below if you mutually agree to work up to (2) two 10.5-hour days in one working week if required to by the Employer.

Sign _____________________________	Date ______________________ 

5. REMUNERATION

5.1. The Employee will be paid remuneration at the rate set out in Item 4 of the Schedule, exclusive of superannuation, payable weekly by direct bank deposit.

5.2. The Employer will review the Employee's remuneration annually, based on performance, productivity and such other matters as the Employer will in its absolute discretion consider relevant.

5.3. Additional to the rate set out in Item 4, any hours worked by the employee on a Saturday will incur a 33% loading calculated on the hourly award rate.

5.4. Any overtime worked by the Employee must be authorised by the Employer in order for the Employee to be paid for it.

5.5. The Employee or Employer can request that TOIL (Time Off In Lieu) is accrued instead of overtime being paid.  Any TOIL that is accrued is still accrued at the overtime rate as set out in the Award.

5.6. TOIL (Time Off In Lieu) should be taken by the Employee/Employer within 28 days, however with written mutual agreement between the Employee and the Employer TOIL can be accumulated and taken on an agreed upon date later in the future. 

Please sign below if you mutually agree to have your TOIL accumulated to be taken on an agreed upon date later in the future.

Sign _______________________			Date ________________

5.7. It is mutually agreed upon that as the employee is paid at a rate above the award wage, all allowances are already incorporated into the employee’s gross hourly remuneration and will not be paid separately.

5.8. The Employer may deduct from the Employee’s salary or the final pay any debt that the Employee owes the Employer. 

5.9. The Employee, by signing this Agreement, specifically consents to and authorises the Employer making a deduction from the Employee’s salary in accordance with clause 5.8. 

5.10. You acknowledge that you are not entitled to any overtime, penalty rates, allowances, benefits or other entitlements that have not been specifically referred to in this agreement or the Industrial Award.  As your remuneration is above the minimum required under your relevant Industrial Award, you acknowledge that you are not entitled to any Holiday Leave Loading.

6. SUPERANNUATION

6.1. The Employer will make superannuation contributions in accordance with the Superannuation Guarantee (Administration) Act 1992 (Cth) and any regulations made pursuant thereto.

7. ANNUAL LEAVE

7.1. The Employee will be entitled to four (4) weeks' annual leave per year of service, in accordance with the Award if you are employed as a full time employee. 

7.2. Annual leave will accrue on a pro-rata basis for each completed (1) week of service.

7.3. Annual leave must be taken at a time or times to be approved by the Employer.  The Employer may direct the Employee to take annual leave if the balance of untaken leave exceeds eight (8) weeks.  Therefore, to avoid a large accumulated annual leave balance, annual leave must be taken within 24 months of it accruing.  

7.4. The Employee must complete a Holiday Leave Application Form and provide it to the person listed at item 1 of Schedule 1 to this agreement. 

7.5. The Employee is required to provide the Employer with a minimum of two weeks’ notice when submitting a Holiday Leave Application. 

7.6. In the event that several Employees request the same dates for holiday leave, leave will be granted to the first Employee to apply for the leave date.  No large amounts of holiday leave will be authorised for December.

(a) You are entitled to annual leave in accordance with the Award.

(b) You may be required to take annual leave during the Christmas/New Year period, if the Employer suspends operation of its business at that time.

8. LONG SERVICE LEAVE

8.1. The Employee will be entitled to Long Service Leave entitlements in accordance with the long service leave legislation applicable to the Employee's employment.

9. PERSONAL LEAVE

9.1. The Employee will be entitled to ten (10) days' paid personal leave per year of service if the Employee:

(a) cannot attend work due to illness or injury; or

(b) needs to care or support an immediate family member or other member of the Employee's household due to their illness or unexpected emergency.

9.2. The employee must inform the person listed at item 1 of Schedule 1 to this Agreement or other management as soon as possible, or at least two hours before the Employee’s scheduled hours of work. The Employee may not inform the person listed at item 1 of Schedule 1 to this Agreement of their intention to take personal leave by way of text message.   

9.3. If the Employee takes personal leave for more than two consecutive days or for days preceding or following a public holiday or weekend, the Employer may require the Employee to provide a medical certificate or, if not reasonably practicable to do so, a statutory declaration. 

9.4. Untaken paid personal leave accumulates from year to year but the Employee upon termination of the Employee’s employment will forfeit any accumulated sick leave entitlement. 

9.5. In addition, the Employee will be granted two days' unpaid personal leave if the Employee has exhausted paid Personal Leave and the Employee provides proof in accordance with clause 8.5.

10. PUBLIC HOLIDAYS 

10.1. You are entitled to public holidays in accordance with the Award and any relevant legislation. 

11. DURATION

11.1. [bookmark: _gjdgxs]The Employee's employment will be subject to a probationary period of three (3) months, during 	which time the Employer may terminate this employment contract for any reason. 

11.2. Subject to clause 11.1, the Employee's engagement will continue indefinitely until terminated in 	accordance with clause 18 of this agreement.

12. DISCLOSURE OF INFORMATION

12.1. Other than authorised use during the course of the Employee's employment or otherwise as required by law, the Employee must not disclose or make known to any person (including any firm or corporation) either during or after the Employee's employment has ended, any confidential information that the Employee has been provided, accessed or acquired during the course of the Employee's employment with the Employer.

12.2. Confidential information includes but is not limited to the following types of information that the 	Employee may access, acquire or be provided with during the course of the Employee's employment 	with the Employer: 

(a) all products, ideas and concepts concerning the technology of the Employer; 

(b) all financial information or other business information about the Employer and any of its divisions, customers, suppliers, products or strategies; 

(c) terms of contracts or arrangements between the Employer and any other party (including, without limitation, employees, contractors, agents, customers, suppliers and directors); 

(d) [bookmark: _30j0zll]research and development information, financial details and information, business plans, marketing plans and strategies, and any other information about the Employer, its business, its products and services or plans;

(e) Client Information, including service history, names, phone numbers and addresses.

13. CONFIDENTIALITY

13.1. All information and other materials concerning the Employer are confidential and you are required to 	observe such confidentiality at all times unless or until such information forms or becomes part of 	information in the public domain whereupon to the extent it is public the obligation shall cease.

13.2. In case of uncertainty you shall treat information and material as confidential until a clearance is 	obtained from the Employer.

13.3. You shall take all reasonable steps to minimise the risk of disclosure of confidential information by 	ensuring that only employees whose duties will require them to possess any of such information shall 	have access thereto, and the Employer shall instruct them to treat the same as confidential.

13.4. It is a condition of your employment that you will not, either during your employment with the Employer or after termination of that employment, divulge either directly or indirectly to any person or company any confidential information which you may acquire during your service with the Employer concerning the affairs or property of the Employer or any of the customers of the Employer or any business, property or transaction in which the Employer or any of its customers may be or may	have been concerned or interested.

13.5. Except as is reasonably necessary in order to perform your duties you will not:

(a) seek to obtain information which may be confidential to which you have not been granted access;

(b) remove any confidential information from the Employer's premises;

(c) make any copies of confidential information; or

(d) bring any computer software, tapes or discs on to our premises without written permission.


13.6. [bookmark: _1fob9te]The Employee will not either as principal, employee or agent carry on or be engaged or concerned or 	interested directly or indirectly in any trade, business or occupation which is the same as that carried 	on by the Employer within the duration of the Employee’s employment with the Employer. 

13.7. The obligations set out in this clause survive the termination of the Employment.

14. NON ENTICEMENT AND NON SOLICITATION 

14.1. In the course of the Employment the Employee has dealings with the Employer’s clients and in order to safeguard the Employer's goodwill the Employee agrees that the Employee will not without the Employer’s written consent either during your employment with us or for 12 months after termination of the Employment, canvass, solicit or endeavour to entice away from	the Employer, either directly or indirectly, any person who at any time during the term of the Employment or at the date of termination of this Agreement was or is a customer or employee of the 	Employer, provided always that nothing in this Clause shall be deemed to prohibit the seeking or doing of business not in direct or indirect competition with the business of the Employer.

15. INTELLECTUAL PROPERTY 

15.1. Any invention, improvement or idea that you develop in connection with the Employment with the Employer, during or outside working hours which related to the Employer's products, service or methods of making or using such products or general methods of operation, whether existing or in development, will be solely the property of the Employer.

16. NON-COMPETITION

16.1	The Employee agrees that during the Employee’s term of active employment with the Employer and for a period of one (1) year after the end of that term, the Employee will not, directly or indirectly, as employee, owner, sole proprietor, partner, director, consultant or otherwise, solely or jointly with others engage in any business that is in competition with the business of the Employer within the geographical area of 10km’s in which the Employer conducts its business, or gives advice or lend credit, money or the Employee’s reputation to any natural person or business entity engaged in a competing business in a 10km geographical area in which the Employer conducts its business. 

17. CONFLICT OF INTEREST

17.1 	During the Term of the Employee’s active employment with the Employer, the Employee will not, directly or indirectly, engage or participate in any other business activities that the Employer, in its reasonable discretion, determines to be a conflict of interests of the employer without the written consent of the Employer, which consent will not be unreasonably withheld.

18. SALON KEYS

18.1. When the employer desires, selected employees will be issued with a key to the salon.  If the employee is issued with a key, the employee is responsible for the key.  If the employee loses the key, the employee is responsible for the cost of changing the locks to the front and back doors of the salon, and replacing all the new keys that need to be cut for other employees.

18.2. The employee should only be in the salon during open hours.  If on the odd occasion the Employee 	needs to enter the salon outside of work hours, they must first contact (OWNER) on (PHONE NUMBER) for authorisation.  Under no circumstances (unless authorised by OWNER) is anyone else allowed to enter the salon with you.  The key holder is responsible for anything that happens in the salon when entering the salon outside of work hours.

18.3. The key must be returned to the Employer upon Termination of employment.   






18.4. When the employee is issued a key please complete the following:

	Colour of Key Tag:
	
	
	Date:
	

	
	
	
	
	

	Name:
	
	
	Sign:
	



	
19. POLICIES

19.1. The Employee will comply with such other directions of the Employer as set out in any of its policies as 	applicable and as varied by the Employer from time to time. The Employee will take the time to read 	such policies and re-acquaint him or herself with those policies (and their variations) from time to 	time.

19.2. The Employer is entitled to institute policies and rules in relation to its activities and the conduct 	expected of Employees from time to time and those policies and rules must be observed by the 	Employee in good faith.

19.3. The Employer’s Policies are outlined at Schedule 2 of this Agreement, which may be varied by the 	Employer from time to time. 	


20. TERMINATION

20.1. [bookmark: _3znysh7]The Employee may terminate this agreement at any time by giving the Employer notice in writing.  The notice of termination required to be given by the employee is the same as that required of the Employer.

20.2. [bookmark: _2et92p0]Your employment may be terminated in accordance with the Award or any other relevant legislation. 

20.3. [bookmark: _tyjcwt]On termination you will immediately return all of the Employer’s property - including any confidential 	information – that is in your possession or control.

20.4. [bookmark: _3dy6vkm]Despite clause 20.1 the Employer may terminate this Agreement without notice to you if:

(a) you are convicted of a criminal offence the nature of which renders you unsuitable for your role in this organisation;

(b) you become permanently incapacitated;

(c) you become of unsound mind;

(d) you become bankrupt or make any arrangement or composition with your creditors;

(e) you commit any serious or persistent breach of the provisions of this agreement; or 

(f) [bookmark: _1t3h5sf]you are guilty of misconduct.


20.5. [bookmark: _4d34og8]For the purposes of clause 20.4(f) misconduct has the ordinary meaning, including:

(a) dishonesty or misrepresentation of your expertise, qualifications or employment history;

(b) wilful disobedience of the Employer’s reasonable lawful direction;

(c) conviction of a criminal offence that affects your suitability for your position;

(d) drunkenness or intoxication in the workplace;

(e) gross neglect of duty or incompetence;

(f) misconduct of a sort which may injure the Employer’s reputation; or

(g) breaching your confidentiality obligations pursuant to this Agreement.

20.6. Despite clauses 20.1 to 20.5, this Agreement is subject to a three (3) month probation period.  During that probation period, either party may terminate the Agreement by providing one (1) day's written 	notice of termination to the other party.

21. RELATIONSHIP OF PARTIES

21.1. The parties hereby specifically agree that it is intended that this Agreement will create the relationship of Employer and Employee between them and they hereby state that it is not their intention to create any other relationship and, in particular, the relationship of principal and contractor or the relationship of partners.

22. [bookmark: _2s8eyo1]GOVERNING LAW

22.1. [bookmark: _17dp8vu]This Agreement is governed by and is to be construed in accordance with the laws of the State 	or 	Territory in which the Employer maintains its principal place of business and parties irrevocably 	and 	unconditionally submit to the non-exclusive jurisdiction of the Courts of that State and the Courts 	entitled to hear appeals from those Courts.  In the event of confusion, the address of the Employer set 	out in the description of the parties to this Agreement at the commencement of this Agreement will 	be deemed to be the principal place of business of the Employer. 

23. [bookmark: _3rdcrjn]FURTHER ASSURANCE

23.1. [bookmark: _26in1rg]Each party must promptly at its own cost do all things (including executing all documents) necessary or 	desirable to give full effect to this Agreement.

24. [bookmark: _lnxbz9]SEVERABILITY

24.1. [bookmark: _35nkun2]If anything in this Agreement is unenforceable, illegal or void then it is severed and the rest of this 	Agreement remains in force.

25. [bookmark: _1ksv4uv]ENTIRE UNDERSTANDING

25.1. This Agreement:

(a) is the entire agreement and understanding between the parties on everything connected with your employment; and

(b) supersedes any prior agreement or understanding on anything connected with your employment.

25.2. Each party has entered into this Agreement without relying on any representation by any other party 	or any person purporting to represent that party.



26. [bookmark: _44sinio]VARIATION

26.1. [bookmark: _2jxsxqh]An amendment or variation to this Agreement is not effective unless it is in writing and signed by the 	parties.

27. [bookmark: _z337ya]WAIVER

27.1. A party's failure or delay to exercise a power or right does not operate as a waiver of that power or 	right.

27.2. The exercise of a power or right does not preclude either its exercise in the future or the exercise of 	any other power or right.

27.3. A waiver is not effective unless it is in writing.

27.4. [bookmark: _3j2qqm3]Waiver of a power or right is effective only in respect of the specific instance to which it relates and for 	the specific purpose for which it is given.

28. [bookmark: _1y810tw]NOTICES

28.1. [bookmark: _4i7ojhp]A notice or other communication connected with this Agreement ("Notice") has no legal effect unless 	it is in writing.

28.2. In addition to any other method of service provided by law, the Notice may be:

(a) sent by prepaid post to the address of the addressee set out in this Agreement or subsequently notified;

(b) sent by facsimile to the facsimile number of the addressee; or

(c) delivered at the address of the addressee set out in this Agreement or subsequently notified.


[bookmark: _2xcytpi]SCHEDULE 1

1. [bookmark: _1ci93xb]POSITION DESCRIPTION

1.1. The position title is (insert position title).

1.2. Your employment status is (insert employment status, e.g. full-time/part-time/casual)

1.3. Your employment location is (INSERT ADDRESS)

1.4. You will report directly to (OWNER OR MANAGER NAME) or another person nominated by the Employer from time to time.

1.5. Your duties and responsibilities are:

(a) Cutting Hair – Ladies, Men & Children

(b) Foiling, Streaking & Colour Application

(c) Colour Correction

(d) Chemical Straightening & Perming
(e) Keratin Treatments

(f) Upstyling

(g) Styling – Blow drier/Straightening Iron

(h) Applying Treatments

(i) Selling & Recommending Retail Products to Clients

(j) Client Consultations

(k) Facial Waxing & Tinting

(l) Delivering great customer service

(m) General cleaning within the salon

(n) Reception Duties, including answering phone, booking appointments & making coffee for the clients.

(o) Receiving orders & checking correct stock has been supplied

(p) Assisting with stock takes 

(q) Opening the Salon

(r) Closing the Salon


2. HOURS OF WORK 

2.1. The Employee may work within the spread of the following hours:
	
(a) Monday – Friday	7.00am – 9.00pm

(b) Saturday		7.00am – 6.00pm

(c) Sunday		10.00am – 5.00pm


3. REMUNERATION

3.1. Amount of Employee's hourly remuneration:	

(a) $25.00 per hour (gross) (inclusive of all allowances) during Monday to Friday hours of work;

(b) $25.00 per hour (gross) on Saturdays;

(c) $27.87 per hour (gross) for the first three hours of any overtime worked;

(d) $37.16 per hour (gross) after the first three hours of any overtime worked. 

DELETE C and D IF YOU AREN’T PAYING OVERTIME BECAUSE YOU PAY ABOVE AWARD WAGES AS STATED IN CONTRACT, then delete this text out when you print!
SCHEDULE 2 
POLICIES 
1. INSERT SALON NAME WORK CLOTHES POLICY 

1.1. In addition to the Employer requiring the Employee to wear a uniform from time to time, the Employer requires the employee to: 

(a) dress appropriately and professionally for work including, but not limited to, the Employee presenting themselves with hair and makeup completed at the commencement of each of the Employee’s scheduled hours of work. 

2. WORKPLACE HEALTH AND SAFETY POLICY

2.1. The Employer places a high priority on health and safety and will not tolerate smoking in the workplace, discrimination or harassment of the Employer’s other employees. 

2.2. For the safe and effective operation of the workplace and welfare of other employees, the Employee must undertake to abide by State and Federal laws relating to health and safety, discrimination and harassment.

3. BASIC SALON POLICIES

3.1. The Employee must follow any and all salon policies, procedures and systems that are in place currently or in the future.
3.2. The Employee must arrive on time for the Employee’s scheduled hours of work.  If the Employee is unable to arrive on time for the Employee’s scheduled hours of work, the Employee must immediately notify the persons listed at Item 1 of Schedule 1 or the Employer. 

3.3. The Employee at all times must act professionally during the Employee’s scheduled hours of work including, but not limited to the manner in which the Employee converses with the Employer’s clientele.  

3.4. When conversing with the Employer’s clientele, the Employee should take all reasonable steps to ensure the Employer’s clientele receives information about the products and services provided by the Employer.

3.5. The Employer does not tolerate stealing.  If the Employee engages in conduct, which constitutes stealing, the Employee’s employment will terminate immediately in accordance with clause 18 of the Employee’s Employment Contract. 

3.6. If the Employee wishes to have a service performed by the Employer’s other employees, the following conditions apply:

(a) The Employee must seek the consent of the Employer prior to having the service performed;

(b) The Employee must have the service performed outside the Employee’s scheduled hours of work;

(c) The Employee will not be remunerated whilst have the service performed;

(d) The Employee will not be remunerated for performing services on the Employer’s other employees. 

3.7. If the Employee wishes to purchase a product sold by the Employer, the following conditions apply:

(a) The Employer must seek the consent of the Employer prior to purchasing the product;

(b) The Employee must make payment for the product prior to removing the product from the Employee’s business premises;

(c) if the Employee is unaware of the price of the product the Employee wishes to purchase, the Employee must record the product the Employee wishes to purchase (INSERT WHERE TO RECORD i.e. special book) for the Employer to review.  Upon review, the Employer will inform the Employee of the relevant price of the product at which time the Employee may make payment for the product and remove the product from the Employer’s premises.  


4. STAFF MEETING POLICY

4.1. The Employee is required to attend all staff meetings scheduled by the Employer. 

4.2. The Employer will provide the Employee with (INSERT) days’ notice requesting the Employee to attend a staff meeting. 

4.3. If the Employee is unable to attend the staff meeting scheduled by the Employer, the Employee must provide the Employer with 48 hours’ notice and arrange an alternative meeting with the Employer. 


EXECUTED as an AGREEMENT.

	EXECUTED by (SALON NAME)
	
	

	



	
	

	Signature of Employee
	
	Print Name

	
	
	




	SIGNED by (INSERT EMPLOYEE NAME) in the presence of:
	
	

	

	
	

	[bookmark: _2bn6wsx]Signature of Witness
	
	Print Name




© Emma Greyson
