
[bookmark: _gjdgxs]<INSERT SALON NAME> TEAM MEETING NOTES
Meeting Date:  	 
Present:  (LIST STAFF NAMES) Absent = Circled

	Issues to prevent:

	

	

	

	




	Salon improvement suggestions:

	

	

	

	

	

	




	Current Marketing/Promos to be actively promoted:

	

	

	




	Future Plans/Cool stuff coming up:

	

	

	




	Overall Training/Learning to focus on during down time:

	

	

	




	Achievements to celebrate:

	

	

	




	Follow up action required
	By Whom
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